Ilos0okenne
0 3aIHTe NEePCOHAJLHBIX JaHHbIX pA0OTHHKOB
MKY «CanrbiHCKHi# KyJbTypPHO-CHOPTHBHBIH KOMIIJIEKC)»

1. O6G1ne mos10KeHHus

1.1. Llensto narnHoro ITo0OXEHNS ABJIAECTCSA 3aMIUTa MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OT
HECaHKLIIMOHMPOBAaHHOTO JOCTYIa, HEPABOMEPHOT'0 MX MCIIONb30BaHMs MM YTPATHI.

1.2. Hacrosimee ITonoxenue pazpaborano Ha ocHoBaHuHM ctaTtei 23 u 24 Koncruryuuu PO ot 25 maprta 1993 ropa,
Tpynosoro koaexca P® ot 21 pexabps 2001r., Kogekca P® «O6 agMUHHUCTPaTHBHBIX MPaBOHAPYIIEHUAX OT 30
nekabps 2001r. Ne195-®3y, I'paxcaanckoro kogekca P® ot 30 HosAGpsa 1994r,Ne51-@3, VronosHoro koaekca P®
ot13 mons 1996 r. Ne63-@3, a Taioke PenepanbHoro 3akoHa "O6 uHbopMaImy, THGOPMATH3ALMHU U 3aIUTe
uHpopmarmu" ot 20 deBpaina 1995r. Ne24-D3, a Tak sxe DenepaibHbli 3aK0H « O MEPCOHATBHBIX AaHHBIX» OT 27
mons 2006r. Ne152-@3
1.3. IlepcoHaIbHBIE JaHHBIE OTHOCATCA K KaTeropHu KoH(GuAeHIMaIbHOM nHpopMalmu. Pexum
KOH(M)HUISCHUNATEHOCTH MEPCOHATIBHBIX JaHHBIX CHUMAETCS B ClTy4dasx 00e31M4YMBaHUs WIH 110 HCTEYECHUH 75 neT
CpOKa XpaHEeHWs, €CIIM MHOE HE OIPEIETIEHO 3aKOHOM.

1.4. Hacrosmee [TonoxeHne yTBEpKIAETCA ¥ BBOJUTCS B ACHCTBHE NIPUKAa30M IUPEKTOPA U SABIAETCA
00A3aTeNbHBIM U1 UCTIOJTHEHUS BCEMH paGoTHHKaMMU, MMEIOIMMH NOCTYI K IEPCOHATBHBIM JaHHBIM COTPYAHHKOB.

2. [oHsiTHE H COCTAB NMEPCOHAJIbLHBIX JAHHbIX

2.1. IepcoHanbHble NaHHBIE pabOTHYKA - HHpOpMals, Heo6XoauMas paboTOAATENO B CBA3H C TPYAOBBIMU
OTHOLIEHWAMH W KacarouMecs KOHKpeTHoro paboTHuka. [Tog nHpopmanueis o paboOTHHKaX IOHAMAIOTCS CBEICHUS
0 ¢akTax, COOBITHAX U 0OCTOATENBCTBAX XKU3HU PAOOTHUKA, MO3BOJIAIOINHE MACHTHOHIHMPOBATh €I0 TUNYHOCTb.
2.2. B cocTtaB nepcoHaIbHBIX JaHHBIX pabOTHHKA BXOJAT:

- aHKeTHble ¥ Ouorpaduueckue NaHHBIE;

- obpa3oBaHue;

- CBEIEHMs O TPYIOBOM H OOIIEM CTaxKe;

- CBEIEHHS O COCTAaBE CEMbY;

- NacTIOPTHbIE JaHHBIE;

- CBEICHUS O BOUHCKOM YYETEe;

- CBEICHUA 0 3apaboTHOM IIaTe COTPYAHHKA;

- CBEJICHUS O COLMANIbHBIX JIbrOTax;

- CHELMAIbHOCTb;

- 3aHAMaeMasl JI0JKHOCTb;

- HaJIMYue CyAUMOCTEM;

- aZipec MeCTa XUTEJIbCTBA;

- JOMaIHui TenedoH;

- MecTO paboTbl WK y4eObl WICHOB CEMbHU M POACTBEHHUKOB;

- XapaKTep B3aMMOOTHOILIECHHUH B CEMBE;

- COepIKaHUEe TPYAOBOTO JOrOBOPa;

- COCTaB JEKJIapMPYEMBIX CBEACHHUH O HAIMYMH MaTEPHAJIbHBIX [IEHHOCTEH;

- coepKaHue AeKIapalyy, I0aBaeMoii B HAIOTOBYIO MHCIIEKIIHIO;

- IOUTMHHHUKY U KOIIMH MPHUKA30B 0 JUYHOMY COCTaBY;

- IMYHEBIE JeJa U TPYAOBble KHIKKH COTPYAHHKOB;

- OCHOBaHUs K NMpHKa3aM 10 JMIHOMY COCTaBY;

- [eia, CoaeprKallie MaTepHaIbl IO MOBBIMICHUIO KBaNU(pUKALMK U IEPENOATOTOBKE COTPYAHMKOB, HX aTTECTAllMH,
CIty»eOHbIM pacciielOBaHUAM;

- KOIIMH OTYETOB, HANPaBJIieMbIE B OPraHbl CTATHCTHKH.

2.3. JIoKyMeHTbI, yKa3aHHbIE B II. 2.2. HacTosmero [lonoxeHus, ABIsIOTCA KOHQHACHIHMAIbHBIMH, XOTS, YYUThIBAsA
HX MacCOBOCTb M €IMHOE MECTO 06paGoTKM ¥ XPaHEHHs - COOTBETCTBYIOIMIA IPU( OTPaHAYEHNs HA HUX HE
CTaBUTCH. =
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3. O6pa6oTka nepcoHa/IbLHLIX JaHHBIX

3.1. ITox 06pa6oTKol MEPCOHANBHBIX JAHHBIX PaGOTHHKA IIOHUMAETCA MOMyYEHHE, XPaHEHHE, KOMOMHUPOBaHHE,
nepeada WM oGoe Apyroe HCIoIb30BaHHE NEPCOHANBHBIX JAHHBIX paGOTHHKA.

3.2. B nemnsx obecrnedeHns NpaB U CBOGOJ UeoBeka U rpakJaHuHa paboToaaTeNlb ¥ €ro NPEACTABUTENH IPU
06paboTKe MepCOHANBHBIX AAHHBIX paGoTHHKa 0653aHEI COOMOATH CleAyIOMue 001He TPeOOBaHH:

3.2.1. OGpaGoTKa nepcoOHaIbHBIX JAHHBIX PaGOTHHUKA MOXKET OCYIIECTBIATEC HCKIIOYUTEBHO B IIETIAX
obecreueHus cOOMOACHNSA 3aKOHOB M MHBIX HOPMAaTHBHBIX TIPaBOBBIX aKTOB, COACHCTBHA pabOTHUKAM B
TPyZHOYCTpOlCTBE, 06ydeHIH | NPOABIKEHAH 10 CITyx06e, obecnedenns IMIHOH 6e30MacHOCTH PabOTHUKOB,
KOHTPOJIA KOJIMYECTBA M Ka4eCTBa BBINIONHAEMOH paGoThl M 00eCTIeYeH s COXPaHHOCTH HMYIIECTBA.

3.2.2. ITpu onpezaenenwu 06beMa U colepikanusa 06paGaTbiBacMbIX MEPCOHANbHBIX NAHHBIX PaOOTHUKA
pa6oTozareb I0JDKEH PyKOBOJCTBOBaTECA KoncTuTyme Poccuiickoii @eneparuu, TpyNOBEIM KOJIEKCOM U
HMHBIMH (peiepalibHBIMH 3aKOHAMH.

3.2.3. Tlosy4eHue MepcOHANbHBIX AAHHBIX MOXKET OCYIIECTBIATHCS Kak IIyTeM MPEACTAaBICHUI HX CaMUM
paGOTHUKOM, TaK U IyTEM MOTyIEHHS UX U3 UHBIX MCTOYHHUKOB.

3.2.4. TlepcoHanbHble AaHHBIE CIEYET MOMyYaTh y Hero camoro. Eciii nepcoHanbHble JaHHbIE pabOTHHKA
BO3MOJKHO MOJTYYMTh TOJILKO Y TPETheH CTOPOHBI, TO PaGOTHUK A0MKEH OBITH yBEIOMIIEH 00 3TOM 3apaHee, U OT
HETOo JOJDKHO OBITh IMOy4€eHO MMCbMEHHOE coriiacue. PaGoTonaTesb 10/KEH COOOMMUTE pabOTHHKY O LIENIsX,
NpEANoJiaraeMbiX UCTOYHHKAX U CTIOco0ax MoydeHHs NEePCOHANBHBIX JaHHBIX, @ TAKKE O XapaKTepe NOoIeKaIUX
TIOMY4EHHIO NIEPCOHANbHBIX JAHHBIX U MOC/IEACTBUAX OTKa3a paboTHHKA faTh MHCHMEHHOE COTJIacHe Ha HX
MOJTy9EHUE.

3.2.5. PaGoTomarenb He MMEET MpaBa MojlydaTh ¥ 06paGaThiBaTh NEPCOHABHEIE JaHHBIE paOOTHHKA O €T0
MOJIMTHYECKHX, PEJTMTHO3HBIX M MHBIX YOEXKIECHUAX ¥ 9aCTHOH KHM3HH. B CiTy4asx, HEMOCPEACTBEHHO CBA3aHHBIX €
BONpPOCAMH TPY/JOBEIX OTHOLIEHHH, JaHHBIE O YaCTHOH XHU3HU paboTHUKa (MHGOPMALKS O KU3HEAEATEILHOCTH B
cepe ceMeitHbIX GBITOBBIX, JIMYHBIX OTHOIICHMH) MOTYT GBITh MOJTy4eHb! U 00paGoTaHsl paboToAATENEM TONBKO C
€ro IMHCEMEHHOTO COTTIacHsl.

3.2.6. PaGoTomarenb He MMEET MPABO MOTyyaTh U 06pabaThIBaTh IEPCOHANBHBIE NaHHEIE PAGOTHHKA O €r0 YICHCTBE
B 00IIECTBEHHbIX 00bEIMHEHMAX MK €T0 PO(COIO3HON JEATENLHOCTH, 32 HCKIIFOYEHHEM CITydYaes,
TPEXYCMOTPEHHBIX (eiepalbHBIMK 3aKOHAMH.

3.3. K 06pa6oTke, nepenaye ¥ XpaHEHHIO NEPCOHANBHBIX IaHHBIX paOOTHHUKA MOTYT UMETh AOCTYI COTPY IHUKM:

- Gyxrantepuy;

- COTPYIHUKH CITy>KObI yIIpaBIe€HUA [IEPCOHAIOM;

- COTPYIHUKH KOMITBIOTEPHBIX OTAEJIOB.

3.4. Micnionp30BaHKe MEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHMY C LIEJSIMH, ONPEACIUBIIMMY HX
TIOJTy4YEHHUE.

3.4.1. IlepcoHaibHble JaHHbIE HE MOTYT OBITh MCIIOJIL30BAHbI B LIEJISIX NPMIWHEHUS HMYILIECTBEHHOTO
MOPaJIbHOTO BpeZia MpakAaHaM, 3aTpy/AHEHHs peanu3alyy npas u cBOOOA rpaxaaH Poccutickoii @eaepanyy.
OrpanrdeHue npas rpaxaan Poccuiickoil ®elepaliy Ha OCHOBE MCTIOJIB30BaHMs HH(OPMALK 00 HX COLHAILHOM
MPOHCXOXKAEHHH, O PACOBOH, HAMOHANLHOM, A3BIKOBOM, PENMIHO3HOM 1 MAPTHHHON NPHHA/JIEXKHOCTH 3aMPEIIEHO
M KapaeTcsi B COOTBETCTBHH C 3aKOHOIATEILCTBOM.

3.5. Tlepenaua nepcoHaIbHBIX JaHHBIX PaGOTHHKA BO3MOXHA TOJIBKO C COITIacHsi pabOTHHKA WK B CITy4asX, IPIMO
PEXYCMOTPEHHBIX 3aKOHOJATEILCTBOM.

3.5.1. TIpu nepenaye nepcoHaIbHBIX JaHHbIX paboTHHKA PaboTOaTE b AOJDKEH COOMOAATH ClIEAYIOIIHE
TpeGoBaHMs:

- He co06MAaTh NepCOHANbLHLIE IaHHbIe PaGOTHHKA TPEThEH CTOPOHE 6€3 MMCbMEHHOTO COryIacks paboTHHKa, 32
HCKIOYEHHEM CJTydaeB, KOT/a 370 HeOGXOAMMO B LIENAX MPENyNPEXKICHHS yrPO3bl JKU3HU M 3I0POBBIO paGOTHHKA,
a TakKe B ClIy4asx, YCTAHOBICHHBIX (elepalbHEIM 3aKOHOM;

- He co061aTh NEPCOHANbHBIE JaHHbIe PaGOTHHKA B KOMMEPYECKHX LENAX 6€3 ero MICBMEHHOTO COTTIacHd,;

- IpeTYNpeUTS JIHLL, NOTy9YAIOLIMX NIEPCOHANBHBIC NaHHBIE PaGOTHUKA, O TOM; 4TO ITH AAHHBIE MOTYT ObITh
HCIIOJIB30BaHbI JIMIIb B LENAX, I KOTOPBIX OHU COOOMIEHBI, ¥ TpeOOBAaTh OT ITHX JIML| IOATBEPXKACHKA TOTO, 9TO
5TO mpaBuiIo cobmozeHo. JInia, NoTydalolye epCOHABHEIE TaHHbIE pPaOTHHKA, 00A3aHBI COOIIONATE PEXUM
CEKPETHOCTH (KOH(UAeHIMAILHOCTH). [IaHHOE MOJIOXKEHHE HE PACPOCTPAHSAETCA Ha OOMEH NePCOHANLHBIMU
JaHHBIMU PaGOTHHMKOB B IOPSIKE, YCTAHOBICHHOM (eepanbHEIMK 3aKOHAMU;

- paspemwath JOCTYI K IEPCOHAIBHBIM JaHHBIM PaGOTHUKOB TOJIBKO CIIENHANBHO YIIONMHOMOYEHHBIM JIMLIaM,
ONpEENEHHbIM PUKA30M I10 OpTaHW3alluH, DU 3TOM YKa3aHHBIE JIMLA JOJKHBEI HMETh IPaBO MOIy4aTh TOJIBKO T€
TIEPCOHATIbHbIE NaHHbIE paGOTHUKA, KOTOPbIE HEOGXOMMMEI JUisl BBITIOJIHEHUS KOHKPETHBIX (yHKIIMHA;

- He 3ampalIMBaTh MHQOPMALMIO O COCTOSHHM 3/10pOBbA PaGOTHHKA, 38 UCKIIIOYEHHUEM TEX CBEJCHUM, KOTOPbIE
OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBITOJHEHHs PaGOTHHKOM TPYAOBO#H (QyHKIHH;

- mepeaaBaTh NEPCOHANbHbIE JaHHbIC PaOOTHHKA MPEACTABUTEINSM PaGOTHHKOB B MOPAIKE, YCTAHOBJICHHOM
TpyHOBBIM KOJEKCOM, M OTPAHHYUBAT 3Ty HH(OPMALHMIO TONBKO TEMH NEPCOHANBHBIMH JaHHBIMH PaOOTHUKA,
KOTOpbie HEOOXOAUMBI [ BBITIOJIHEHHUS yKa3aHHBIMH PEICTABUTENAMHI UX (yHKIHH.

3.5.2. Tlepe/aua nepCOHANBHBIX JAHHBIX OT JEPIKATEIs HIIH €T0 NPECTABUTENEH BHEIIHEMY OTPEOUTEIIO MOXKET
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JOIYCKAThCsl B MUHUMAJIBHBIX 00beMax M TOJIBKO B IENAX BBINOIHEHHS 3a/]a4, COOTBETCTBYIOIHUX 00BEKTHBHOM
npuguHe c6opa STUX JaHHBIX. :

3.5.3. Ipu nepeaayue NepCOHANBHBIX JaHHBIX paOOTHHKA MOTPEOUTENAM (B TOM YHCIIE H B KOMMEPYECKHX LX) 32
Tpezelisl opranu3alyy paboToaaTeNb He HOIKEH cO00IIaTh 3TH JaHHbIE TPEThEH CTOPOHE 6€3 MICEMEHHOTO
cornacusi paboTHHKa, 32 HCKIIFOYEHHEM CIIydaeB, KOrja 3T0 HEOOX0AUMO B LIEJIIX MPEAYNPEXACHHUA YTPO3bl )KU3HU
1 3[I0pPOBbIO pabOTHHMKA WM B CIIydasX, YCTAHOBJICHHBIX (eepabHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(pUAESHINATBHOCTH NP c60pe, 00paboTKe U XpaHEHUH IEPCOHATBHBIX JaHHBIX COTPYAHHKA
PacmpoCTpaHs;IOTCs Kak Ha GyMaxKHBIE, TaK M Ha JIEKTPOHHbIE (aBTOMAaTU3MPOBaHHbBIE) HOCUTENH MHGOPMALMH.
3.7. He momyckaeTcsi OTBEYaTh Ha BOIPOCHL, CBA3aHHBIE C Iepefadeii mepcoHabHOM HnHpOpMaIMy 1o TenehoHy
WM dakcy.

3.8. XpaHeHue NepCcOHANBHBIX JAaHHBIX JAOJDKHO MMPOUCXOJHUTH B MOPSIKE, HCKIIOYAIOMIEM HX yTpaTy WU UX
HEMPaBOMEPHOE HCII0JIb30BaHHE.

3.9. Ipu NpHUHATHY peINeHHH, 3aTParuBaloOIIMX HHTEPECH pabOTHUKA, paboToJaTe b HE UMEET IpaBa OCHOBBIBATHCS
Ha TMePCOHANIbHBIX JaHHBIX pabOTHHKA, ONYyYE€HHBIX MCKIIOUUTENLHO B PE3yJIbTaTe X aBTOMATH3UPOBaHHOM
00paboTKy WITH 3EKTPOHHOTO MoTydeHus. PaboTonarens yuuThiBacT TMYHbIE KaueCcTBa pabOTHHKA, €T0
I06pOoCOBECTHDIN 1 3G PEKTUBHBIN TPY A,

4. locTyn K NEepCOHAIbHBIM JaHHbIM

4.1. BHyTpeHH#Mii 1ocTyn (ZOCTYN BHYTPH OpraHW3alliH).

4.1.1. IIpaBo fnocTyna K NEPCOHAIBHBLIM JaHHBIM COTPYAHMKA UMEIOT:

- JIupeKTop y4YpexaAeHus;

- PYKOBOJUTENH CTPYKTYPHBIX NOApa3JeNeHUii 10 HaIPaBJICHUIO JEATENbHOCTH (IOCTYI K JIMYHBIM JaHHBIM TOJBKO
COTPYAHHUKOB CBOET0 NOAPA3AEICHHUA);

- IIPH IIEPEBOJIE M3 OHOTO CTPYKTYPHOTO NOAPa3AeNeHus B APYToe, JOCTYI K EPCOHANBHBIM JaHHBIM COTPYIHUKA
MOXET UMETh PyKOBOAUTEb HOBOTO MOAPA3ACICHHS;

- caM pabOTHUK, HOCUTENb JaHHBIX;

- Opyrue COTPYIHUKH OPraHU3aLMy MY BHITIOJIHEHUH MU CBOUX ClyxeOHbIX 0053aHHOCTEH.

4.1.2. TlepeueHb JIHL, UMEIOIMX AOCTYH K IIEPCOHATBHBIM JaHHBIM PabOTHHKOB, ONPEEIIAETCS MPHUKa30M
TeHEpaJIbHOTO JUPEKTOPa OpraHU3aliH.

4.2. BHemHuii AocTyI.

4.2.1. K unciry MaccoBbIX OTpeOHTENEH IEPOOHANBHBIX JAHHBIX BHE OPraHW3allil MO)XKHO OTHECTH
TOCYZIapCTBEHHbIE U HETOCYAAPCTBEHHBIE ()YHKIMOHAIBHBIE CTPYKTYPhI:

- HAJIOTOBbI€ MHCMEKLHH;

- IPaBOOXPAHMUTENIbHbIE OPTaHbl;

- OpraHbl CTaTUCTHKHY;

- CTpaxOBbl€ areHTCTBA;

- BOGHKOMaThl;

- OpraHbl COLMAIbLHOTO CTPaXOBaHKs;

- IEHCUOHHBIE (OH/IBI;

- IOApa3JesieH!s MyHULMNATbHBIX OPraHOB YNPaBICHNUS;

4.2.2. Hag30pHO-KOHTPOJILHBIE OpraHbl UMEIOT JOCTYI K MH(OPMALHHU TOJIBKO B chepe CBOEH KOMIETEHIIHH.
4.2.3. OpraHu3aLuy, B KOTOPbIE COTPYAHHK MOKET OCYILIECTBIIATh NIEPEYHCIICHUA JEHEKHBIX CPEACTB (CTpaxoBhbie
KOMITaHWH, HETOCYAapCTBEHHbIE IEHCHOHHbIE (POH/bI, 61arOTBOPHUTENbHbBIE OPraHU3alliy, KPEIUTHbIE
YIpEeXIEHHs1), MOTYT MOJYIHTh JOCTYI K NEPCOHANBHBIM AaHHBIM PabOTHHKA TOJBKO B CIIydae ero MIChbMEHHOTO
paspenieHus.

4.2.4. [Ipyrue opraHu3alym.

CaeneHus 0 paboTaromeM COTPYAHHKE HIH YK€ YBOJIEHHOM MOTYT ObITh IPEIOCTABIIEHB APYroi OpraHu3aluy
TOJBKO C MMCbMEHHOTO 3ampoca Ha 61aHKe OpraHu3aluy, ¢ IPUIIOKEHUEM KOITHMY HOTapHaIbHO 3aBEPEHHOTO
3adBJIeHUs pabOTHHKA.

IMepcoHanbHbIe AaHHBIE COTPYAHUKA MOTYT OBITh MPEAOCTABICHbl POJCTBEHHUKAM MM YWICHAM €r0 CEMbHU TONBKO C
MMCBMEHHOIO pa3pelleHus CaMOro COTPYIHMKA.

B ciyuae pasBoza ObiBmas cynpyra (Cynpyr) UMeIOT PaBo 0OpaTUThCS B OPraHU3ALMIO C MMChbMEHHBIM 3alIPOCOM
0 pa3Mepe 3apaboTHO# TIaThl COTpyAHMKA 6e3 ero cormacus (YK P®).

5. 3ammTa nepcoHaNbLHBIX AAHHbIX

5.1. Tlox yrpo3o#i WM OMAaCHOCTBIO yTPaThl IEPCOHANBHBIX JaHHbIX IOHMMAETCS €AMHUIHOE WM KOMIUIEKCHOE,
peaIbHOE MM NOTEHLMAIBHOE, aKTHBHOE HIIM NACCHBHOE NMPOABJIEHHE 3/I0yMBIIIEHHBIX BO3MOXHOCTEH BHEIHUX
HIH BHYTPEHHHMX MCTOYHHKOB YTPO3bl CO3/IaBaTh HEOIArONPHATHBIE COOBITHS, OKa3biBATh JECTACUIM3MpYIOIIEe



BO3JEHCTBHE Ha 3aIIUIIAEMYIO HH(OPMAIIHIO.

5.2. Puck yrpossl Jio0bM HHQOPMALIMOHHEIM PECYPCaM CO3JIAI0T CTHXHIMHBIE GEACTBHS, SKCTPEMATLHBIE CHTYALIHH,
TEPPOPUCTHYECKUE NSHCTBHUS, aBapDUM TEXHUYECKHMX CPEICTB U JIUHMI CBA3H, APYTHe 00bEKTUBHBIE 06CTOATEBCTBA,
a TakKe 3aWHTEPECOBAHHbIE U HE3AUHTEPECOBAHHbIE B BOSHUKHOBEHHH YTPO3bI JIMIIA.

5.3. 3amuTa nepcoHaNbHBIX NAHHBIX MPEJCTABIAET COGOM HKECTKO PeriaMEeHTHPOBAHHbIH M THHAMUYECKH-
TEXHOJIOrH4ECKUii MPOLIECC, MPeAYNPEXAAIOLINI HAPYIEHHE JOCTYITHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH U
KOH(QHICHUMANbHOCTH IEPCOHANBHBIX JAHHBIX M B KOHEYHOM CueTe 06eCIeYMBaOIMiA JOCTATOYHO HAJEXKHYIO
Ge3onacHOCTL MHGOPMalMH B MPOLIECCE YIPABICHIECKO! M MPOU3BOACTBEHHOM NeATEIbHOCTH KOMIAHHH,

5.4. 3amyTa nepcoHaNbHbIX JAHHBIX PabOTHHKA OT HEMPABOMEPHOTO MX HCTIONB30BAHMS MM YTPAThl JOJDKHA GBITH
obecnieyena paboToAATENEM 32 CUET ET0 CPEICTB, B MOPSAIKE, YCTAHOBJICHHOM (heiepabHBIMH 3aKOHAMH.

5.5. "BHyTpeHHAs 3amuTa".

5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKILMOHHPOBAHHOTO NOCTYMA K NEPCOHANLHBIM TaHHBIM SBIIAETCSH, KaK
HpaBUIIO, NIEpPCOHAI, paboTaroluii C JOKyMEHTaMK U 6a3aMu JaHHBIX. PeriiaMeHTanus 10CTyna IepcoHana K
KOH(HCHIMaNbHbIM CBEAEHHSM, IOKYMEHTaM H 6a3aM JaHHBIX BXOAWT B YHCIIO OCHOBHBIX HAaNpaBJIeHHH
OpraHM3aLMOHHOM 3aIUT MHPOPMALKMK U NPEIHA3HAYCHA JUIA Pa3rPaHUIEHNUs TIOJTHOMOYHH MEXIy
PYKOBOJMTEISIMU U CHIELIMAMCTAMU OPTraHU3aliH.

5.5.2. ina obecnevenuy BHYTpEHHEH 3alUThl IEPCOHATBHBIX JaHHBIX PaGOTHHKOB HEOGX0IUMO COBIIOAATE pan
Mep:

- OTPaHUYECHHE U PETIAMEHTALMs COCTaBa pabOTHUKOB, (y HKIIMOHAJIbHBIE 0GA3aHHOCTH KOTOPBIX TPEGYIOT
KOH(HOCHUHATIbHBIX 3HAHHIA;

- CTporoe u3bnpaTesbHOe U 0GOCHOBaHHOE paclpe/eieHHe JOKYMEHTOB U MH(GOpPMALKMK MEX Ty PaGOTHUKAMH,

- PalMOHaJIbHOE pa3MeIleHHe Pabo4nX MeCT PaGOTHMKOB, MPH KOTOPOM HCKIIOYANIOCh 61 GECKOHTPOJIBHOE
KCIIOJIb30BaHUE 3aLIMINaeMOoi HHYOPMALIHH;

- 3HaHHe pabOTHHKOM TPeGOBaHMI HOPMATHBHO-METONMIECKHX JOKYMEHTOB 110 3aIUTe HH(pOPMALMHU H
COXpaHEHUY TalHbI;

- HAJIMYHe HEOOXOAMMBIX YCIIOBHH B TIOMEMIEHMH JUIA PabOThI C KOHWASHIMAIBHBIME JOKYMEHTaMH 1 GazaMu
JaHHBIX;

- ONpEieIEHUE 1 PErIaMeHTalKsA COCTaBa PaGOTHHKOB, HMEIOIIMX IIPaBO JOCTYINa (BX0/1a) B IOMEIIEHHE, B
KOTOPOM HAaXOAUTCS BBIYHMCIIUTEIbHAS TEXHUKA,

- OpraHm3auys NopaaKa yHHITOXKEHUA HHpopMaImu;
- CBOEBPEMEHHOE BBIsBIIEHHE HAPYLICHUs TPeOOBaHMI Pa3peIIUTENbHON CHCTEMBI A0CTyNa pabOTHUKAMH
TOApa3eeHus;

- BOCTIMTATE/IbHAA ¥ Pa3bACHUTENbHAs PaboTa ¢ COTPYAHMKaMH MOAPA3IENeHHUS 110 IIPELYNPEXICHUIO YTPaThI
LEHHBIX CBEICHMHI NpU paboTe ¢ KOHGHACHIHAIBHEIMHA JOKYMEHTAMHY;

- HE JIOIYCKAETCA BbIaya IMYHBIX €] COTPYAHUKOB Ha paboune MecTa pykoBoauTeneil. JInuHble aeia MOryT
BBIZIaBaTbCs Ha paboYne MECTa TONKO reHEPAIbHOMY TUPEKTOPY, paGOTHUKaM OTHENa IEPCOHANa i B
HCKJIIOUHUTENbHBIX CITy4YasX, 10 MMCbMEHHOMY Pa3peIleH IO TeHEPANIbHOTO AUPEKTOPA, - PYKOBOJHTEIO
CTPYKTYPHOTO noJpas/eseHus (Hanpumep, Npy NOATOTOBKE MaTePHANIOB I aTTECTALMU pabOTHHKA).

5.5.3. 3amuTa nepcoHaIbHbIX JaHHBIX COTPYAHUKA HA HJIEKTPOHHBIX HOCHTEIIX.

Bce manku, conepikaliue nepcoHanbHble NaHHbIE COTPYAHMKA, JOJDKHBI GbITh 3aIIMIIEHbI NAPOIEM, KOTODBIH
€000IaeTCs PYKOBOIHUTENIO YUPEHKACHHMA.

5.6. "BHewHAs 3amura”.

5.6.1. Jlns 3a1uuThl KOHYAEHIMATLHON HHGOPMAITMH CO3/IAI0TCS LiE/IeHATIPABIIEHHBIE HeGIarONPHATHbIE YCIIOBUSA
¥ TPy AHONPEO0TMMbI€ MPEMATCTBHA 11 JINLA, BITAIOIETOCS COBEPIIMTh HECAHKIIMOHMPOBAHHBIN IOCTYII U
oBIIafieHue HHQOpMaLyen. LIesbio U pe3ynbTaTOM HECAHKIMOHHPOBAHHOTO AOCTYMA K MH(OPMAIMOHHBIM
pecypcamM MOXET ObITh HE TOJIBKO OBJIAJEHHE LIEHHBIMHU CBEACHHMAMHE M X MCIIOJIb30BaHHE, HO U HX
BUJIOU3MEHEHHE, YHUUTOXECHHE, BHECEHHE BUPYCa, OAMEH, hanbcu(uKalys CoNepKaHusi PEKBU3UTOB JOKYMEHTA
U Ip.

5.6.2. [1oa MOCTOPOHHMM JIMIIOM MOHMMAETCS JIO00E JIHLO, HE UMEIOLLIEE HEMOCPEICTBEHHOTO OTHOLICHHS K
AEATENLHOCTH KOMIaHHUH, [IOCETUTEIH, PAGOTHAKK APYTHX OpraHH3aLMOHHEIX CTPYKTYP. [locTopoHHMeE THIa He
HOIDKHBI 3HAaTh pacrpeseneHue GyHKuu, paboure MpoLEeCcChl, TEXHOJIOTHIO COCTABIEHHS, ODOPMIICHHSA, BENEHUS U
XpaHeHUsl IOKYMEHTOB, JieJl B pab04nX MaTepHaJIoB B OT/EIE NEPCOHAIA.

5.6.3. [lns obecnieyeHys BHEIIHEH 3aIIUThI IEPCOHANBHBIX JaHHBIX COTPYAHMKOB HEOOXOLMMO COGIONaTh psn Mep:
- IIOPSAMOK MMPUEMA, YU€Ta U KOHTPOJIA AEATENbHOCTH MOCETHTENIEH;

- MPOITYCKHO! PEXXUM OpraHH3al|y;

- Y4ET ¥ NOPSA0K BbIAAYH YIOCTOBEPEHHUIA;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAIH3ALIMH;

- IOPSIOK OXPaHbl TEPPUTOPHUH, 31aHHH, MOMEIIECHNUH, TPAHCTIOPTHBIX CPECTB;

- Tpe6oBaHKs K 3aLuTe HHPOPMALMH IPH HHTEPBLIOUPOBAHUM U COOECENOBAHMUAX.

5.7. Bce uua, cBA3aHHBIE C NOTy4YeHHEM, 00pabOTKOM U 3aIUTOM IIEPCOHANBHBIX JAHHBIX, 00513aHEI OANKCATE
00513aTeBCTBO O HEPA3TIIAIEeHAU IEPCOHANBHBIX IAHHBIX PaGOTHUKOB.

5.8. 1o BO3MOXHOCTH NEPCOHANBHBIE JAHHBIE OBE3THIUBAIOTCS.

5.9. Kpome mep 3a1uuThl EpCOHANBHBIX TaHHBIX, YCTaHOBIEHHBIX 3aKOHOAATENLCTBOM, PaGOTOAATEH, PaGOTHHKY
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H HX IPE/ICTaBUTEIIH MOTYT BHIPaGaThiBaTh COBMECTHBIE MEPhI 3aIIHThI IEPCOHANBHBIX JAHHBIX PAGOTHHKOB.
6. IlpaBa u o06si3aHHOCTH PaGOTHHKA

6.1. 3akperuieHue npas paGoOTHKKA, PErTAMEHTHPYIONINX 3aIUATY €ro NEPCOHATLHBIX TAHHBIX, 06eCIe nBaeT
COXPaHHOCTb MOJHON ¥ TOYHON HH(POpPMAaIMHU O HEM.

6.2. PaGOTHHKHM W MX NPEACTABHTENH JOIDKHEI GBITh 03HAKOMJIEHBI IO/ PACIIMCKY C IOKyMEHTaMH OpraHH3aLyy,
YCTaHaBIIMBAIOLIMMH MOPAAOK 06paGOTKM NEPCOHANBHEIX JaHHBIX PaGOTHHKOB, a Takke 06 MX NMpaBax H
0053aHHOCTSX B 3TO# 06/1aCTH.

6.3. B uensx 3aluUThl NEPCOHANBHBIX JaHHBIX, XPaHAMXCS y paboTonartens, paGOTHHK UMeeT MpaBo:

- Tpe6OBaTL MCKIIOUEHHUS HJTH HCTIPABIICHHA HEBEPHBIX MIIM HETIONHBIX IEPCOHANBHBIX JAHHBIX;

- Ha CBOOO/HBIY OeCIUIaTHBIN AOCTYII K CBOMM NEPCOHANBHBIM NaHHBIM, BKJIIOYas PaBO Ha TIOTyYeHHe KOMHii
mo6oi 3amicH, coepxkanieil MepCoHAIbHBIE TaHHEIE;

- IEPCOHANbHBIE IaHHBIE OLIEHOYHOI0 XapaKTepa NOMOJHUTh 3aABIIEHMEM, BRIPXKAIOIIMM €10 COGCTBEHHYIO TOUKY
3peHus;

- ONPENENATh CBOMX MPEACTABUTENEH NI 3alIUTh CBOUX MEPCOHAIBHEIX JAHHBIX;

- Ha COXPaHEHHUE U 3aIIMUTY CBOEH JINUHOM U CEMENHOM TalHBI.

6.4. PaboTHuK 00s3aH:

- Iepe/iaBaTh pabOTOAATENIO WM €70 NPEACTABUTEIO KOMILIEKC AOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
NIEPCOHANIbHbIX IaHHBIX, COCTaB KOTOPHIX YCTaHOBIEH TpynoBbIM KoaekcoMm PO.

- CBOEBPEMEHHO CO00IIaTh paboTonaTe o 06 NI3MEHEHHUH CBOMX NEPCOHATBHBIX JAHHBIX.

6.5. PaGoTHuKM CTaBAT paboTONaTE s B M3BECTHOCTh 00 M3MEHEHHUH (J)aMHIIMK, IMEHH, OTYECTBA, JaThi POXOEHHUS,
9TO MOJTy4aeT OTPAXKEHHE B TPYAOBOH KHIDKKE HA OCHOBAHMH MPE/ICTAaBICHHBIX JOKYMEHTOB. [IpH HEOGXOAUMOCTH
M3MEHSIOTCA JaHHBIEe 00 06pa3oBaHuH, MPOYECCHH, CENMALHOCTH, IPHCBOSHUH HOBOTO Pa3psja H Mp.

6.6. B uesisx 3amuThl 9aCTHOH KU3HH, TMIHOMN U CeMeNHOM TaltHbl paGOTHHMKH He JOJDKHBI OTKa3BIBATHLCSA OT CBOETO
TpaBa Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX TONBKO C UX COIJIACHS, TIOCKOJIBKY 3TO MOXKET MOBJIEYh PHUMHEHHE
MOPAJbHOT0, MaTEPHAILHOTO Bpea.

»

7. OTBETCTBEHHOCTD 32 pasrJalienHe KOH(pHIeHIHAIbHOIHH(OPMaLHH, CBI3aHHOI ¢ NepPCOHATbLHBIMH
JAaHHBIMH

.

7.1. TlepcoHanbHas OTBETCTBEHHOCTD - OIHO H3 FNIaBHBIX TPeGOBAHMI K OpraHu3aiyy (yHKIMOHUPOBAHHS CHCTEMBI
3aIIUThI EPCOHANBHON MHpOPMaLMK 1 06s13aTeNbHOE YCIOBHE 0GecneueHus 3PEKTUBHOCTH 3TOM CHCTEMBL.

7.2. FOpuaydeckue ¥ QuU3MYECKHe TULA, B COOTBETCTBHH CO CBOMMH TOJIHOMOYKAMHY Blaeiomue HHbOpMALHEH 0
rpaXxaaHax, MnoJly4yaol1e U UCTIOJIb3YIOIIKE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoii @enepaiuu 3a HapyIeHHe PEKUMa 3alIAThL, 06pabOTKH U MOPAIKA UCTIOIb30BAHMS STOM
HHbOpMaLKK.

7.3. PykoBoauTeNb, pa3spellaroniyii JOCTYN COTPYAHHKA K KOH(QHMAEHIMATLHOMY JOKyMEHTY, HECET NIEPCOHAIIbHYIO
OTBETCTBEHHOCTb 3a JJAHHOE pa3pelleHuUeE.

7.4. Kaxaplit COTpy AHUK OpraHM3alkH, NOTyYaloIuii Ui paGoThl KOH)HUAEHIMATLHBIM JOKYMEHT, HECET
€IIMHOIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHTENIS M KOHQUIECHINATLHOCTE HHPOPMAIIUH.

7.5. JIuna, BUHOBHbIE B HAPYIIEHMM HOPM, PETYJIMPYIOIIHX [OJTy4eHre, 06paGoTKy U 3aIIUTy NePCOHANBHBIX
JM@HHBIX PaGOTHHKA, HECYT NUCLMILIMHAPHYIO, 3 IMHHACTPATHBHYIO, [PX/IaHCKO-IPABOBYIO HJIH YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (elepallbHEIMK 3aKOHAMH.

7.5.1. 3a HeuCTIONHEHHE WM HEHAUIE)XaINee HCTIOJIHEHHE PaGOTHHUKOM I10 €I0 BUHE BO3JIOKEHHBIX Ha HETO
00513aHHOCTEH M0 COOITIOAEHUIO YCTAHOBIEHHOTO TIOPA/KA PaGOTHI CO CBEEHUAMH KOH(pHISHHAIBHOTO XapakTepa
paboToznarens Bpase MPUMEHATH NPEAYCMOTPeHHBIE TPYI0BBIM KOAEKCOM JUCLMILTHHAPHBIEC B3BICKAHSL.

7.5.2. JIOIKHOCTHBIE JTML@, B 0053aHHOCTb KOTOPBIX BXOJHUT BeCHHE MIEPCOHANBHBIX JAHHBIX COTPYIHHKA, 0GS3aHbI
obecreynTs kax0My BO3MOXHOCTb O3HAKOMJIEHHS C JOKYMEHTaMH M MaTepHaiaMH, HeTIOCPEACTBEHHO
3aTparvBaiOLIMMHK €T0 MpaBa u CBOGOIBI, ECIIH HHOE He MpeayCMOTPEHO 3aK0HOM. HempaBoMepHEIii 0TKa3 B
IpeNoCTaB/IeHHH COOPaHHBIX B YCTAHOBJICHHOM MOPSIKE TOKYMEHTOB, THG0 HECBOEBPEMEHHOE MPEIOCTABICHHE
TaKUX JOKYMEHTOB WM HHOW HHYOPMALMHM B CITydasX, MPeXyCMOTPEHHBIX 3aKOHOM, JIM6GO MPeAOCTaBICHHE
HETOJIHO# M 3aBEJI0MO JIOXKHO# MH(OpPMALKH - BIEYET HANOKEHHE Ha JOJDKHOCTHBIX JIML 8 IMHUHHCTPATHBHOTO
mrpada B pasmepe, onpezenseMoM KonekcoM 06 aIMHHICTPAaTHBHBIX PABOHAPYIIEHHAX.

7.5.3. B cootBeTcTBHMM C ['paXIaHCKUM KONEKCOM JIHIIA, HE3aKOHHBIMH METONaMH TIOTy4HBIIHE HH(BOPMALIHIO,
COCTaBJMIOLLYIO CJTyeOHYIO TaliHy, 00s13aHbl BO3MECTHTh NPUYMHEHHEIE YOBITKH, IPUYEM TaKas ikKe 0013aHHOCT
BO3J1araeTcs M Ha paGOTHHUKOB. ;

7.5.4. YronoBHas OTBETCTBEHHOCTh 32 HAPYIICHUE HENPUKOCHOBEHHOCTH YaCTHOH I3HHU (B TOM YHC/IE HE3aKOHHOE
coGHpaHye WM pacpOCTPAHEHHE CBEICHHM O YACTHOM JKH3HH JIULA, COCTABIIAIOMIETO €10 TMYHYIO M CeMEHHYI0
TaliHy, 6€3 ero cornacus), HePaBOMEPHBIH JOCTYII K 0XPaHAEMOli 3aKOHOM KOMIILIOTEPHOM MH(OpMAIIHH,



HENpaBOMEPHbIi 0TKa3 B IIPEOCTaBJICHUM COOPAHHBIX B YCTAHOBJICHHOM IODAJAKE JIOKYMEHTOB ¥ CBECHMH (eCiu
3TH JesHUs MPUYUHUIIA BpeJ NpaBaM M 3aKOHHBIM MHTEPECaM IPaXJaH), COBEPIIECHHBIE JIMLIOM C HCIOJIb30BAaHUEM
CBOETO CITy»keOHOTO0 MOJIOKEHHUs HaKa3bIBaeTCA MTpadoM, M0 JHIIEHHEM NpaBa 3aHUMaTh OTPE/IEIICHHbIE
JOJDKHOCTH MJTH 3aHUMaThCS OTPe/IENIEHHOM AeATENbHOCTHIO, 100 apecToM B cooTBETCTBUH ¢ YK P®.

7.6. HempaBOMEpHOCTH JEATENBHOCTH OPTaHOB IOCYIapCTBEHHOM BIaCTH M OpraHHM3aluii o cOopy u
HCIIOJIE30BaHHIO NIEPCOHAIBHBIX JAHHBIX MOXET ObITh YCTAHOBJIEHA B Cy€OHOM MOPSIKE.



