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o 3aqf,Te trepcoHaJrbnbrx Aanrrbrx padornnron
MKy <<Carrrrrncrcnf, ry.nrrypuectroprnBnrrfi rcomn.nenc>>

1. O6urne nonoxennfl

1.1. I{enrro AaHHono flonoxeru.u aJrrErcr gaqr.rra [epcoHaJlbHbrx AaHHbIx pa6ornuxoa or
HecaH(qr{oHupoBaHHono AocTynar HerrpaBoMepHoro rD( rrcrroJrb3oBarrur u,n}r yTpaTbr.

1.2. Hacroxrqee floaoxenue paapa6orano Ha ocHoBanru crarefi 23 la24 Koncrnryqun P(D or 25 uapra 1993 roaq
TpyAonoro KoAeKca P@ or 2l gera6pr 2001r., KoAexca PO (06 aAr\{r{H}rcrparr.rBHhrx rrpaBoHapymerilfl( or 30

4era6pe 2001r. Nsl95-O3), Ipax4ancroro KoAeKca P@ or 30 xoe6pr l994r,Ng5l-<D3, Vronoonoro roAerca P@

or13 nnsr 1996 r. Ng63-@3, a rarore @eAeparurono 3axoHa "06 nu$oprr,rarum, uuQopMarn3ars{}r r{ 3aq}rre
rorQoprrlaryrr,r" or 20 r[erpanr 1995r. Ne24-(D3, a rar xe (De4epalrrui garon << O uepconarBulrx AaHHbrx>> or27

ruonn 2006r. Ns152.O3
1.3. Ilepconanrnue AarrHlre orHocfircr K Karenopnu xoHQu,Eenuramnoft unQopruarsru. Pexrnr

rout$nAenuuilrbHocrn [epcoHaJrbHbD( AaHHhrx cHuMaercr B cJryqan( o6esrrsr,rBaril{r r.rJrr{ no rlcreqeHnn 75 ncr
cpoKa xpaneHm, ecJrH r{r{oe He oqpeAeneHo 3aKoHoM.

1.4. Hacrosrqee flonoxernre yrBepxAaercr rr BBoArrrcf, s AeficrBue EpuKa3oM AnpeKmpa r{ f,BJr.f,erct

o6xgareluuM AJrr r.rcnoJrHeHr{r BceMu pa6ornmaun, r{Mex)rqnMr.r Aocryn K nepcoHanrrrbrM AaHHlrM corpyAHnKoB.

2. Iloncrne rr cocraB nepcona.nrfibrx AaHHbrx

2.1. IlepconanbHhre AaHHhre pa6onrnra - nuQopuaurr, neo6xoAruraaa pa6oro4areJtro B cBr3rr c rpyAoBhrMu
ontorueHruMlr r.r Kacarcrqnecf, KonKperHoro pa6onmra. IIoA lntQoprrraqueil o pa6otruncax noHlrMarorct cBeAeHHt

o Qarran, co6urmx u o6cmrrenrcrBax xr{3Hr.r pa6omnra" no3BoJrrrorque ugerruQnrppoBarb elo Jrr{qHocrb.

2.2.8 coqas repcoHaJlbHblx AaHHbIx pa6ournra BxoAtr:
- alrKerHhre r.r 6r,rorpaQn recrr{e AaHHhIe;
- o6paroranue;
- cBeAeHHr o rpyAoBoM n o6ulerrl croKe;
- cBeAeHrt o cocraBe ceMblr;
- nacnopTHbre AaHHbre;
- cBeAeHI,tt o BoI,lHcKoM ) Iere;
- cBeAeHr.rr o rapa6otrofi rurare corpyAnuKa;
- cBeAeHr,rr o corlHuurbHhrx JIbroTa(;
- c[eluaJlbHocrb;
- 3aIIrIMaeMarr AonxHocTb;
- IraJrrrqr{e cyAruocrefi ;

- 4Apec Mecra xuTerbcTBa;
- Aouaurnufi rere$oH;
- Mecro pa6oru ruru yve6u uIeHoB ceMbrl LI poAcrBeHHI{KoB;

- xaparcrep B3ar,rMoorHolrenrft s ceMbe;
- coAepxaHr{e rpyAoBono AonoBopa;
- cocraB AeKrrapnpyeMrx cseAeHrd o Harllqun Marep]IaJlbxbx qeunocreft;
- cogepxanue AeKJrapars{[, noAaBaeMofi a na.noroayto HHcrreKIWo;
- noAJII{HHI4KI{ r,r Konr{rr [pIrKa3OB nO IUIIHOMy COCTaBy;

- JIIlIHhre AeJrAn TpyAOBhre KITIDKKIT COTpyAHITKOB;

- ocHoBaHur K [pHKa3aM no IilsHoMy cocTaBy;
- Iena, coAepxau[e Marepr{aJrbr no noBhrrueHr.rK) xnannSmal1lr{ u nepenoAroroBKe corpyAtruKoB, ID( arrecraqlu,
oryxe6mrrra paccJreAoBaHr[rM;

- KOntIn orqeroB, Ha[paBnteMble B opmHbl crarilcruKl,I.
2.3. {oxyueHru, yra3anuhre sn 2.2. nacmrqecg;IloJroxeHrlr, tBJrflIorct xonQn{eruEaruHhlMn, xorf,, ) IrrrbIBaJI

rD( MaccoBocrb r,r eAr{Hoe rrrecm o6pa6orKrr u xftgernu- coorBercrByprunfi rpn$ orpaHrueHr.rr Ha HrD( He

cTaBlirrcq.



3. O6pa6orna nepcoHaJrbublx AaHHbIx

3.1. [o.q o6pa6offiofi nepcoHa,rbHhrx AarrHbrx pa6ornuxa rroHnMaerct IroJD leHne, xpalreHue, rou6milnponanue,

nepeAarra ulu ruo6oe Apyroe [cnoJrb3oBaHue nepcoHaJlbHbrx AanHbIx padotnnra.

3.2. B qerf,x o6ecne.{eHfif, npaB u cso6oA qenoBeKa ]r rpoKAaIrI{Ha pa6oroAarelr LI erc [peAcraBIlTeJI[ rrpra

o6pa6once repcoHalrbHbrx AaHHhD( pa6oruuxa o6rgaHbl co6moAarr cne4/rcqne o6queT pe6onanur:

3.2.1 . O6pa6orKa nepcoHaJrbHEil ganrrrx pa6ornrnca Moxer oc)aqecrBnflTbc{ }rcKllrcqnreJlbHo B IIeJrfi
o$ecneqenur co6iloAeuns 3axorroB r{ uHhrx HopMarnBHhIx IrpaBoBEfi arctoa, coAeficrnnr pa6outrnau e

rpyAoycrpoficrae, o6yrenru r npoABrDKeHr{u no cnyx6e, o6ecnevenul nnqnoft 6egonacnocru pa6otnnror,
KoHTponr KoJrr{qecrBa u KarrecrBa BhrnoJrnf,eMofi pa6oru n o6ecneqenur coxpaHuocrtr r{}ryqecrBa.

3,2.2.fIpu orpeAeireHr,ilt o6reua l'r coAepxaur.rf, o6pa6arunaeubrx nepcoHaJrbHblx AaEHbIx pa6ornrnca

pa6orogarelb AoJrxeH pyKoBoAcrBoBarbcr Konctrryqnefi Poccrftcnoft <De4epaqun, TpyAoruu KoAeKcoM x
uELrMn QeaepanrruIMl{ 3aKoHaMIt.

3.2.3. floqrqeHr.te [epcoHaJrbHDrx AaHHhx Moxer ocyutrecrBJttrbct KaK flyreM npeAcraBJleHut l,rx caMr{M

pa6orru,rrorr,r, TaK I,I rryTeM rroJtyqeHrrt llx lI3 IrHbIx ucrorlHuxoB.

3.2.4,IlepcoHaJrbHbre AaHHbre cJre.ryer nolyrrarb y Hero caMoro. Ecrul nepconaJlsnhle AaHHhre pa6orunra

Bo3MoxHo noJr) rlrrb roJrbKo y rperlefi cropoHhr, ro padorunr AoJIXeH 6r'Irr yne4orrmes o6 srom 3apaHee, u or
HeFo AoJrxHo 6url norryqeHo rrr{cbMeHHoe corJracue. Pa6oroAatelb AoJDKeH coo6qrrr pa6omnry o lrernq
npeArroJraraeMbrx r.rcroqHurax u cnoco6ax rrolq renur uepcoHaJlbllhlx AaHHbIx, a raloKe o xapal$€pe rroAJIexaIqID(

[onyrreHl,fio [epcoHaJrbHbrx AaHHbrx ]t nocneAcrBl,rtrx orKa3a pa6orHma Aarb III{cbMeHHoe coHractte Ha ID(

noJryqsHur.
3.2.5. Pa6oroAarenb He uMeer rrpaBa noJr1nrarr u o6pa6arrrnarr rrepconailbHhle AaHHbIe pa6otrura o ero

rroJgTprecKlrx, peJrHrro3HLD( r{ rrHhD( y6ixaenum u qacnrofi x[3HIt. B cnyrarx, HenocpeAcrBeHHo cBt3aHHhIx c

BorrpocaM[ ]ipyAoBhrx ornomerurfi, AarrHbre o qacrrroft x[3HLI paQoruura (nHr[oprrrar[lr o x[BHeAetreJlruocrln B

cr$epe ceuefirnx 6urorrn<" JrrrqHhrx ornomenufi) r'aoryr 6urr, uoJDAeHbI u o6pa6orauu pa6oro4areleM roJrbKo c

eFo IIUCbMeHHO|O coHlacl{f,
3.2.6. Pa6oroAarerb He r{Meer npaBo [olyqarr u o6pa6aruBarb [epcoHaJlbHhle AaHHEIe pa6ornlxa o ero qJIeHcrBe

s o$rqecrBeHrurx o6reAnneH[rx ]rJru ero npoQcorogHoi Aesrenbnbclr.l, 3a I{cKIIroqeHneM cJqAaeB,

npelycMorpennrrx QegepalbuhrMl{ 3aKoHaMI{.

3.3. K o6pa6orKe, nepeAarre n xpaHeHxrc nepcoHairbrrhx AaHHhIx pa6orHura Moryr llMerb AocryII corpyAHI,IKI{:

- 6yxranrepnn;
- corpyAHxKu crryx6u ynpaBJIeHI{t nepcoHalloM;
- corpyAHnKl4 KoM[blorepHhlx orAeJIoB.

3.4. IdcnonmoBaHHe rrepcoHaJrbHhrx AaHHBrx Bo3Mo)r(Ho roJIbKo B coorBercrBllH c IIertMIr, oqpeAeJII{B[ILIMU vD{.

rIoJD reHr.re.

3.4.1. IlepcoHaJrbrrbre AaHHhre He Moryr 6urr ncnonrgoBaHbl B qerfi [pI{qnHeHI.{t LIMyIIIecrBeHHoro lI
MopaJrbHoro BpeAa rpilKAarraM, 3arpyAHeHr.rr peaJII{3aIII,IH rpaB u cso6oA rpaxAaH Poccuficxoft <DeAepaquu.

Orparu.renue [paB rpa)rqaH Poccuficxofi @e4epaqrara Ha ocHoBe l{cnoJlb3oBaHux uHooprraal+rn o6 ID( coql{aJlbHoM

nponcxoxAeHr.ru, o pacoBofi, Harlr{oHaJrbHofi, r3urorofi, pelnrnoaxofi u naprufinofi npLIHaAJIexHocrI{ 3anpelqeuo

n KapaeTCt B COOTBeTCTBIII'I C 3aKOHOAaT€JIECTBoM.

3.5. Ilepe,qa.{a nepcoHaJrbHlD( AaHHhrx pa6orruma Bo3Mo)KHa roJIbKo c conlacnt pa6otrura lrrr}t B cJr)Alturx, nptMo

nperycMoTpeHHblx 3aKoHOAaTeJrbcrBoM.

3.5.1. IIpu nepeAaqe nepcoHaJrbHbrx AaHHhrx padorruxa pa6oro4arerb AoJIxeH co6moAatr cJle.qfloque

rpe6oaanur:
- ne coo6qarl nepcoHalrbHhre AaHHhre pa6ornuxa rperuefi cropoHe 6es nucrMelil{oro conlacl{t pa6otnurq sa

trcnlrrcqeHr,reM cJryrraeB, KorAa 9To seo6xoArnao B qerrx nperyflpexAeHl{t yrpo3hl x}I3HI{ }r 3AopoBblo pa6orHlxa,

a Talor(e B cJDA{a{x, ycraHoBJIeHHbIX QeAepanrnnM 3aKoHoM;

- ue coo6rqarb rrepcoHaJrbHhre AaHHbre pa6orruxa B KoMMepqecKI{x IIeJItx 6es ero nrlcbMeHuoro col'racut;
- flperynpeA[Tb Jrr,rq, Eo[yqarcElrD( nepcoHaJrbnhle AaHHhIe pa6orHura" o roM; vro gru AaHHbIe ruoryr 6urr
rIcIIoJIb3oBaHbr Jrr{IIrb B rIeJIfi, ArIt KorophD( olru coo6qenu, E TpedoBaTb or 9TID( JII,III [oATBep)I(AeHHt rofo, qro

9To npaglrro co6ruoAeuo. JInq4 nony.rarcqr,re nepcoHaJIbHBIe AaHHhIe pa6otruxa, o6ssaIGI cobrnoAaru pexl'IM

ceKperHocrr.r (xonQu4eHuranruocm). ,{annoe noJIo)KeH}Ie He pacrpocrpaHflerct na o6uen [epcoHaJrbHhIMI{

AaHHhrMr{ pa6orxmon B noptAxe, ycraHoBJIeHHou Qe4epanrnr'IM[ 3aKoHaMLr;

- patpe[rarF Aocryrr K [epcoHaJrlHhrM AaHHhrM pa6otmmon roJIbKo cnequaJlbHo ynonHoMoqeHIIhIM JIIflIaI\{,

o[peAeneHHbrM npr{Ka3oM no opraHrBaru[, npr{ sToM yKa3aHHbIe nuqa AoJIXHbI HMeTb npaBo noJD IaTb ToJIbKO Te

nepcoHaJrbHbre AaHHbre pa6ornura, Kompbre neo6xoAmnu AJII BbI[orHeHLIt KoHKperHhIx t[yttKqufi;
- Ee 3anpaur,rBarr unQoprrla4to o cocrorrrr{u 3AopoBhs pa6orHI,IKa, 3a ncKIIrcqeHI{eM Tex cle4enufi, Koropble

OTrlocrTcr K Bo[pocy o Bo3MoxHocTH BhrrroJlHeH[fl pa6otnurou Tpy,qoBofi t[yttlcUt{lt;
- rlepeAaBarb rrepcoHaJrbHbre AaHHhre pa6onrnrp npeAcraBlrre;uu pa6ourmoB B [optAKe, ycraHoBJIeHHoM

Tpygoaulr KoAeKcoM, E orpauurrrmarB 9Ty @opruauno roJIbKo reMld nepcoHaJlblrbrMl{ AaHHIIMII pa6oruulc4

KOTOpbre neo6xoAnru 4rtt BbInOIHenr.rr yrald,iirnrMll npeAcTaBI,ITeJIf,MI,I rol Qyurqnfi.
3.5.2. Ilepe.Uaqa lepcoHturbHhrx AaHHhrx or Aepxarenr.]IJILI ero [peAcraBnreJlefi anemxeuy norpe6rreruo Moxer



AotrycKarbcr B MnHHMaJrBHhrx o6reuax lr mJrbKo B rIeJrD( BbrnoJrHeHrrr 3aAarr, coorBercrByrotrlnx o6rerrronoft
npuqr{He c6opa rrlN AaHHhD(
3.5.3. IIpu nepeAaqe [epcoHanbHhrx AaHHbrx pa6onuna norpe6nrelau (r roru rIucJIe n B KoMMepqecxror qerrx) sa

flpeAqrrhr opraHr.r3arl[[ pa6oroAarenb He AoJIxeH coo6rqaru 3TE AaHHhIe rperueft cmpoHe 6eg rucruennoro
coruraclu pa6ornuxa, 3a lrcKltrcrreHueM cJrJAaeB, KorAa 3To neo6xoAnrro B IIeJrn [perynpexAeHl{r yrpo3hr xr{3H}r
rr 3AopoBbro pa6orHma rlru B c.[ysarx, ycraIroBJIeHHhD( r[egepamrnrM 3aKoHoM.

3.6. Bce rr,repu roHQuleHrluarbHocrn npn c6ope, o6pa6orxe lr xpaHeHlrr{ nepcoHaJrbHBrx AaHHhrx corpyAHr{Ka
pac[pocrpaHfrorcr KaK na 6yuaxrue, raK n Ha gneKrpoHHhle (anrouarnsuponamue) HocrrreJrr{ lilrQopMaqux.
3.7.He AolycKaercr orBeqarb Ha Bonpocbr, cBt3aHHhIe c nepe4a.refi nepcoHaJlbHofi urQoprrlaqru uo reneQorry
rurn r[arcy.
3.8. Xpanenue nepcoHaJrbHbrx AaHHhrx AoJrxHo nponcxoAllTb B noptAKe, r.rcKrloqarolqeM rD( yrpary r{Jr}r rD(

HenpaBoMepHoe uc[oJrb3oBaHue.
3.9. flpu rrpxnrrnn peurermfi, 3arpanrBaroulrD( rrrrrepecbr pa6ornrnca, pa6orogarelb He [Meer [paBa ocHoBbrBarbct
Ha nepcoHaJrbrrhrx AaHHhrx pa6orrunc4 noJD reHHbIx ncKtloqilr€rbHo B p$ynbrare rD( aBToMaru3nporaunofi
o6pa6orru rdrr,r gJreKrpoHHoro rroJr)trIemrs. Pa6oroAareJlb )AlrrhlBaer JII'rtIHbIe xaqecrBa pa6oturr4 em
,4o6poconecrrnrfi u eQQerrmrurfi rpyl.

4..{ocryn K nepcoHaJrbubrM AaHHbrM

4.1. BnyrpeHnuft gocryu (aocryn Br{yrp}I oprarulsaqnu).
4.1.1. Ilpano Aocryfla K nepcoHaurbHhrM AaHHrIM corpyAHuKa uMexrr:v - ,{rperrop 1^ryexAeHutl ,

- p)moBoAureJIH crpyKrypl+Ix noApa3Aenermft no HanpaBneHllrc AetreJrbHocru (.qocryu K JII.T.IHrIM AaHHrIM ToJIlKo

co{pyAHLIKOB CBOeTO nOgpae4aneur.rr);
- flplr uepeBoAe u3 oAHono crpyKTypHoro noApa3AeJleHlrt B ApyFoer.Aocryn K nepcoHaJIbHErM AaHHETM coTpyAHrff€
MOXer r,rMerb pyKoBoAnTerrb HoBoro noApa3AeneHHr;
- cartr pa6orHUK, HocuTeJIB AaHHhIx;
- Apyrue corpyAnrrKr,r opraHrcarlu[ rrpn BbrnoJIHeHnLt I{Mr{,cEom crryxe6unx o6xgannocreft,
4.1.2. Ilepe.reHb Jrr.rq, r.rMerorqrD( Aocryn r( nepcoHaJrbHhrM AaHHbrM pa6orrilrKoB, onpeAenrercr rrprma3oM

r€HepaJrbHoro Ar{peKTopa opraHlBaqlil,I.
4.2. BneluHr.rft gocryn.
4.2,1.K qncJry Maccoeux norpe6rrerefi nepoouarbHhrx AaHHbrx BHe opraHr{3ar$.r{ Mo)Krro orHecrr{
rocyAapcrBeHHbre r{ HerocyAapcrBeuHble Qynr4aouanbuhle crpyrTyphl:
- IraJIOrOBbIe nHCIeKIII4H;

- flpaBooxpaHl,meJlbHble opraffiI ;

- opraHbl crarI,IcrlIKH;
- cTpD(oBbre areHTcrBa;

: :ffi1ffi-bHoro crpaxo Ba'r4n;
- rIeHcIroHHbIe $ongu;

rroApa3AeJreHlrr MyHuqunaJbHblx opraHoB ynpaBJIeHlIt;v 
4.2.2.HaazopHo-KoHrponbHbre opraHhr r.rMeror Aocryn r uHQoprrlarpru roJrbKo n csepe csoeft xoMnereHqrdr{.

4.2.3. Oprauv3ar\uu, B Koropbre corpyAHuK Moxer ocyqecrBJrrrb EepeqilcneHufl AeHexHhrx cpegcrs (crpaxorue
KoMnaHrlu, HerocyAapcrBeHHhre neHclroHHhre Qongpr, 6raromopnrerruhre opraHr.r3aru{rr, KpeAnrHbre
yrpexAeHnfl), ruoryr [oJryrrurb Aocryn K rrepcoHaJrlHhlM AaHHbrM pa6orluKa roJrbKo B cJryrlae ero ]irucbMeHHoro
pa3pelueruu.
4.2.4. lpy rue opmHr.Iearlru.
CseAeHur o pa6oraroqeM corpyAlrr{Ke rlnu yxe yBoneHHoM uoryr 6urr [peAocraBJrerur gpyrofi opraHrnarlun
mJrbKo c [rrcbMeHHoro 3anpoca na 6larxe opmHr.Barlu[, c rrprrJroxeHueM KonI,Er Horapr.raJrbHo 3aBepeHnoro

3atBJIeHLIt pa6orunxa.
Ilepconanlrue AaHrrhre corpyAHrma rrroryr 6urr npeAocraBr€Hhr poAcrBeHHuKaM r.rJrlr qrerraM er-o eMbr{ mJrbro c
mrcruesHoro pa3perueruu caMono coTpy.qH[Ka.

B oryvae panBoAa 6Hsmar cynpyra (cynpyr) HMeror npaao o6panrrbcr B opnaHr.rsarlno c rurcbMenHhrM 3arrpocoM

o pa3Mepe rapa6orHofi rurarbr corpyArrr{Ka 6eg ero conracrr (yK PO).

5. 3aulnra flepconaJrbnlrx AaHHbrx

5.1. fIoA yrpo:oil r.rJrr{ oflacHocrbro yrparhr neptoHarbrcrx AaHHhrx rronuMaercfl eALrHnrIHoe r4lrn KoMruIeKcHoe,
p€aJlbHoe l,rJrr{ noreHr.IlaJrbHoe, aKTI{BHoe IIJII,I n{ccunnoe npotRrreHr{e 3JroyMhrrrureHublx Bo3Moxuocr\efi suerurilD(
nnu BHyrpeHHux lrcroqHr{KoB yrpo3Er co3AaBarb-He6.naronpurl$Ie co6utur, oKtrrblBarb 4ecm6unurnpyrcqee



sogAeficrsne Ha 3ar{uqaervryro mrQopua4lo.
5.2. Pncr yrpGht rno6rru nnQoprr,ra4loHHblM pec)pcaM co3Aarcr cnou.dmre 6egcrnur, gKcrpeMaJrbHbre crrryaqurr,
Teppopucr[qecrne geficrnufl,, aBapwn r€xHurlecKl{x cpeAcrB m nunufi cBr3u, Apyrue o6rernmrule o6crortelrcraa,
a TaIoKe 3aLIHTepecoBaHHhIe Ir H€axllTepecoBaHHhre B BO3Hr{KHOBeHr.iX yrpo3hr Jr}rqa.
5.3. 3aqrra [epcoHaJlsHblx AaHHhIx [peAcraBJrf,er codoft xecrKo penraMeHTr{posaHrcrfi H Ar,rnaMrlrrecKu-
TexrroJlorruecxr.rft npoqecc, [pe,qmpex]qaroqufi napymeHr.re AocryrrHocrr.r, rleJrocrHocrrc, AocroBepHocru rt
rOnr[nAenWaJIbHocTH nepcoHaJlbHbD( AaHHbIx u B KoHerrHoM cqgre o6ecnevmaroqnft AocTaTorrHo Ha.4exrD/ro
6egouacnocrr r,rHQoprr,raUru B npoqecce y[paBreHrrecroil n npou:aoAcrseHHofi AeflTeJrbHocrn KoMnaH[]r.
5.4. 3aqma [epcoHaJlbHhlx AaHHhIx pa6otuura or HenpaBoMepHoro rD( r.rcnoJrb3oBanngnrrnyrparbr Aolxna 6rrrr
o6ecneqeHa pa6om4araneM 3a cqer ero cpeAgrB, B rropr.qKe, ycraHoBJreHnoru Qe4epanrHhrMr{ 3aKoHaMr.t.
5.5. "BnyrpeHH.fl.f, 3atr1ura".
5.5.1 . OcHonIIhIM BI,IHoBHTIKoM HecalrKrsroHrrpoBarrHoFo Aocryrra K nepcoHaJrbHhrM AaHHbrM rBJr.flercf,, KaK
rIpaBI{JIo, nepcoHaJl, pa6oraroUnfi c AoKyIueHTaMu u 6asaMl{ AaHHhrx. Pernauenral[rr Aocryna ilepcoHaJra K
ronQnaeHuaaJlbHhlM cBeAeHI{f,M, AoKyMeIrraM n 6arau AaHHhrx BxoAr.rr B rrrlcro ocnoBnhrx uanpauermfi
opraHl'l3allHouuofi:alqnrn unQoprr,raIryn H [peAHa3HarreHa Arrf, pa3rpaHHseHHr rroJrHoMoqrd uex.ry
p)moBoA[TenrMr.t u cneruaJrr,rcTaMr{ opraH[3ar[.rH.
5.5.2. I;r.r. o6ecneqeHllu anyrpennefi 3aIrIIrrhI flepcoHanbHbrx AaHHhrx pa6oruuron neo6xoAnao co6mo4arr prg
Mep:
- olpaHrueHxe I{ pernaMeHTaqHt cocraBa pa6oilruroB, oyHxquonaJrbHhre o6rsaHnocu Korophrx rpe6yror
xolr$uAeHuunJrbHbrx :nauufi ;
- crporoe u:6lrparelrHoe r o6ocnosaHHoe pacflpeAeJreHr{e AoKWeHroB u uHQopua4rm Mex,e/ pa6ornuxauu;
- palgloHanbHoe pa3MelqeHlre pa6oulN uecr pa6onruKoB, npu KoropoM HcKlrorralocr 6u oecrcorrrpoJrbHoe
lcno.rrb3oBaulre 3arqlqaeMofi [n$oprrlarg{x;
- 3HaHue pa6orHHronr rpe6oaarmfi HopMarIrBHo-MemAr{qecKrD( AoKyMeHToB rro 3arq[Te unQoprr,raquu n
coxpaueHur4 rafiH.ur;
- IIaJIIFTIe Heo6xoAnrlrx yuorrui B noMeqeHur{ 4la pa6oru c ron0nAenqualbHhrMr.r AoKWeHTaMuu6agavu
AarrIGDq
- onpeAeJleH[e I{ peHlaMelrral4.rt cocraBa pa6ornnron, xMeroqll)( [paBo Aocryua (axoga) B noMerqeH]re, B
KOTOpOM HaXOAXTCT BbrrrrICJI[TeJIBHat TexHItKa;
- opraulnar1lu nopsAKa yHnqmxeHnf, [nr[oprrrargrn; . 

:

- cBoeBpeMeHHoe BhItBJIeHLre HapylueHlrt rpe6orarud pa3peunrenbEoft cncreuu 4ocryna pa6orHr.rKaMr,r
rroApatAeJreHr.r{;
- BocnurareJlbHaf, I,I pa3btcHnreJlurar pa6ota c corpyAHr{KaMr{ noApa3AeneHHr no nperynpexAeH}ilo yrparbr
rlenHbrx cseAeHufi npu pa6ore c roxr[u.{enunalbHbrMl AgrqmerrraMn;
- He Ao[ycKaeTct BhIAaqa JII{qHhrx AeJI coTpyAHI'lKoB Ha pa6o.rne MecTa pyKoBo4r,rrelefi. Jlu.rrGre AeJra MoryT
BDrAaBarbct na pa6orue Mecra rorbKo reHepaJlbHoMy Ar{percropy, pa6orrnmau orAeJIa ilepcoHaJra r{ B
trcKllrcqlrreJlbHblx cJD ratx, no m{cbMeHHoMy pa3perneH}rro reHepaJrEHoro ArrpeKrop4 - pyKoBoAl{reJtro
crp)mrJpHoro noApa3AeJIeHLIt (Hanpruep, npE [oAroroBKe Marepr{aJroB AJrr arrecrarlr}t pa6orrmra).
5.5.3. 3arqrra [epcoHaJrbHhrx AaHHhrx corpyAHnKa Ha gnercrpoHHhrx HocrrreJrrx.
Bce nauru, coAepxalqlle nepcoHaJlbHhle AaHHhre corpyAn[Kq AoJDKHIT 6uu saqur4eHhr [apoJreM, roropufi
coo6qaercs pyKoBoAr{reJrrc frpe)rqenr{f, .

5.6. "BneruHx.s 3aIuHTa".
5.6.1.IIfl 3aIqI'ITbI noH0uAen4nanrnofi unQoprrraqIllr co3Aarorcr qenenanpa]BJreHubre ne6raronpuxrHbre ycJroBr{t
u TpyAHorrpeoAoJrr.rMbre npe[rrcrBnr Arrr ruqa, rrrraroqerocr coBeprunrb HecanKrl]roHuposaurtrfi Aocry[ ]r
oBJIAAeHxe nHQoprraaqr,reft. I{eruto I{ p$ynbraroM HecaHKrlroHr{poB4HHoro Aocryna r nnQopuauxoHmru
p€cypcaM Moxer 6urr ne roJIbKo oBJIaAeHxe IIeHHbIMH cBeAeHIuMr.i lI ID( nc[oJlb3oB&rr]I€,,Ho I4 [xK
BqAorBMeHeHr{e, yHrrrrroxeHr{e, BHeceH[e B4pyca, noAl\derr€, QanrcuSuraq{r coAepxaHr.rr pexBr8rrroB.qoKyMeHTa
n Ap.
5.6.2.t[oq, flocropoHutrM nlrloM noHuMaercr rnodoe Jrr{qo, He xMeprqee HenocpeAcrBeHHoro orHorrreHru K
Aeflr\eJlbHocrll KoMrIaHLr[, [oceTnTeJIH, pa6ornm[ ApynD( opraH]BaruoHHbrx cTpyKryp. flocroponrnre xurla He
AoJDI$Ihr 3Harb pac[peAenenue Qymqnfi, pa6ouue npouecchr, TexHoJroru{p cocraBJreHnr, o$opruneru1r, BeAeHrfl }r
xparreur{r AoKyMeHToB, 4en u pa6ourx Marep}raJroB B orAeJre [epcoHaJra.
5.6.3. Fpt o6ecne.reHl,It sHemHefi 3alqlrrrl nepcoualrbHhrx AarrHhr-x corpyAHnKoB ueo6xograno co6moAarr prA Mep:
- IIOpTAOK npueMa, yrreTa u Korrrpom AetTeJrbHocTlt nocerurelefi;
- npotrycKuofi pexnra opmHr.Bar[M;
- yrrer Lr nop4AoK BbrAaqr{ yAocroBepeHr.rfi;
- TexHurlecKr,re cpeAcTBa oxpaHhl, curHaJIInarIHIt;
- noprAox oxpanbr reppr{ropr{u, sAaHnfi, nouerqeunfi, TpancnoprHbrx cpeAcrB;
- rpe6onauua K 3arqr.rre nnrfopruawu npll ]ilrrepBbrcr{poBaHr.ru r codeceAosaHr.rrx.
5.7. Bce Jluua, cBt3aHHbIe c noJD/qeHl{eu, o6pa6orroft u gauurrofi nepconanrHhrx.qaHHhrx, o6tsarm noAn}rcarb
odrgaremcrso o Hepa3rJrarreHulr nepcoHaJrbHhu6ilauHblx, pa6ornuroa.
5.8. IIo Bo3MoxHocrr.r [epcoHaJrbHhre AaHHhre @gennqrparorcr.
5.9. Kporvre Mep 3auInTbI nepcoHtulbHhlx gaHIc[i;-ycTaHoHIeHHhIx 3aKoHoAaTenbcTBoM, pa6oroAarelu, pa6orr*rxra



u }Ix npeAcraBI'ITeJII{ Moryr Bblpa6arblBarb coBMecrHble Mephl 3atrIurhr nepcoHaJrLHhrx AaHHhrx pa6orunron.

6. Ilpana u o6qsaHHosrn pa6orHxrca

6.1. 3arpenneHl,Ie npaB pa6ornura, pernaMeHTr,rpyoqn 3aulrrry ero nepcoH€IJrbHhrx AaHHbrx, o6ecne.rmaer
coxpaHHocrb nolsofi u roqnofi ranQopuarprn o HeM.
6.2. Pa6ornuKvl tr trx [peAcraBur€nl4 AoJIxHbr 6rrrr ognaxoMireHbr noA pacru,rcKy c AoKyMerrraMr{ opraHg3arlrru,
y0TaIIaBJIIiB€IIoITIHMI,I [optAor o6pa6omH nepcoHaJlsHhrx AaHrrbrx pa6ornnron, a raKxe o6 ux upanax n
o6s3aHgocrrx s eroft o6lacrn.
6.3. B llersx 3aI{LITII nepcoHaJIbHbIX AaHHbrx, xpanrqrD(cr y pa6oro4arena, pa6ornNr uMeer rrpaBo:
- rpe6onaru ucxmoqeHut LIJIu llcnpaBJreul,If, HeBepHhIx lrJrr,r HenoJrHbrx nepcoHaJlbHbrx AaHHhrx;
- xa cso6oAHbtfi 6ecrularHhlfi gocryn K cBolIM nepcoHaJrbrrbrM AaHHbrM, BKrrcqarr npaBo Ha noJDAeHr{e xonufi
rno6ofi 3anucv, co4epxaulefi [epcoHaJrbHhre AaHHhre;
- nepcoHaJlbHble AaHIIhIe olleHoqHono xapaKrepa AonoJrHr{Tb 3af,BJreHLreM, BhrpaKaroqr.rM ero coocrseHnyro roqKy
3p€Hm;
- OllpeAentrb cBolD( upeAcrarrreneft.U,II' 3aqI{ThI cBorD( rrepcoH€IJrbrrbrx AaHHbrx;
- Ha coxpaHeHr.re r.r 3arqr.rry csoefi rr,rsHofi n ceuefiuofi rafiHu.
6.4. Pa6orunx o6xgan:
- nepeAaBarb pa6oro4arerno LIJII{ ero npeAcraBnreJrro KoMmreKc AocroBepHhrx, AoKWer{Tr{poBaHHhrx
nepcoHaJrbubrx AaHHhrx, cocraB Korophrx ycranoBJreH Tpyaonuu roAercou pO.
- cBoeBpeMeHHo coo6IIIaTb pa6oro4aremo o6 Esr{eHeHL[r cBor.x nepcoH€UrbHbrx AaHHbrx.
6.5. Pa6orHraKI{ craBtr pa6otogareru B u3BecrHocrb o6 rBueneHuu $aururuu, uMeHr.r, orqecrBE Aarbr pox.{eHnf,,
rITo noryqaer orpaxeHlte n rpyAonofi KHIDKKe Ha ocHoBaHI{I,I upeAcraBJreHHhrx AoKyMeHToB. flpn Heo6xo4r.rMocrr.r
[3MeHtlorct AaHHbIe o6 o6pasonaruru, npoQeccu[, cneqrraJrbHocrr.r, npr{cBoeHr{tr HoBoro pa3prAa u rlp.
6.6. B qernx 3aIrlI{TbI qacrnofi xI{3Hr{, nuqnofi n ceuefinofi rafiuu pa6orrumu He AoJDKHIT orKathrBargcr or cBoero
npaBa Ha o6pa6orry [epcoHaJllHhlx AaHHbIx roJIbKo c rD( conracuf,, nocKoJrbKy sro Moxer noBlreqb np[qr.rHegue
MopaJrbHoro, MaTepr,ttulbHoro BpeAa.

7. OrgercraeHHocrb 3a pa3ruIaueune nouQu4enqua;runofiuHQopmaqu[, cBfl3aHHoE c nepcoHa.nbHbrMrr
AAHHbIMIT

7'I. IlepconalbHat orBercrBeHHocrb - oAHo LI3 HIaBHhrx rpe6onaHufi K opraHu3arlura Synx4rou{poBaHnf, cr{creMbl
3aqrIThI nepcoHaJlbHoft ttHQopuawl{ u o6rsaterbHoe yciroBr{e o6ecueqenns eQQemrmnocnr grofi c}rcreMbr.
T.2.lOpuauuecKl,Ie lr Qurnvecxr.re JII,Iqa, B coorBercrBr,m co cBolrMr.r noJrHoMoqnrMr.r BJraAerorque nnQopuaqnefi o
rpaxAaHax, noJI) Ituol]Ifie n ncllonb3)1lolqre ee, Hecyr orBercrBeHHocrb B coorBercrBl,I[I c 3aKOHOAaTeJIbCTBOM
Poccnlcxofi oegepaqxfi 3a HapylrleHue pexr.rMa 3arrlr{rbr, o6pa6orrn }r noprAKa ncnonrgonanur grofi
rutQoprrlaryla.
7.3. Pyroao4I,ITeJIb, pa3peuralouutft Aocryrl corpyAHr.rKa r roHQu4eHqr.raJrbHoMy AoKyMeHry, Hecer rrepcoHaJrbHyo
oTBeTCTBeHHOCTb 3a AaHHOe pa3perueH[e.
7.4. Kaxnufi corpyAHLIK opraHlnalur, floJl)Artuotuufi grr pa6oru xonQnAenuualrrnrft AoKyMeHr, Hecer
eAI{HOnruHyIO OTBeTCTBeHHOCTb 3a COXpaHHOCTb HOCnTeJI' U XOnQUIeHUlaJrbHocTb unQoprrlaqun.
7.5. Ilw\a, BI'IHoBHIIe B HapymeHlru HopM, peryJrr{pyrorqro( noJD reH}re, o6pa6orry r{ 3arqrry,nepcoHaJrbrrbrx
AaHHbIx pa6ornura, Hecyr AHcIS{IIJII,IHapHyrc, aAM[Hr,rcrparr.rBHyn, rpaxlaHcKo-npaBoByrc nnl,r yroroBHya
orBercrBeHHocrb B coorBercrBr.ru c Qe4epa.nrruMl{ 3aKoHaMr{.
7.5.1. 3a HeucrroJrHeHr{e r.urn HeHaAlexarqee [crroJrHeHr{e pa6oruuxou rro ero BxHe BoutoxegHbrx Ha Hero
o6rgannocrefi no co6rno4eHllrc ycraHoBJleHHoro nopr,qKa pa6oru co cBeAeHlrrMn ronsnAeHunanbHoro xapaKTepa
pa6orogarerb BnpaBe rrpl{MeHtrb [pe,rycMorpennrre Tpy4oahrM KoAeKcoM AxcqrrrurnHapHhre BgbrcKaHr.rfl.
7.5.2. lotrxuocrHhle JIuIIa, B o6rsaHHocrr Koropbrx BXoAnr BeAeHle [epcoHaJrbHhrx.qaHHED( corpyAHr{Ka, o6r3aHbr
o6ecne'{I,ITb Ka,l(AoMy Bo3MoxHocrb o3HaKoMneHrrf, c AoKyMerrraMl,r r{ MarepnilraMu, HerrocpeAcrBeHHo
3arpail{Barcrqr,rMr4 ero [paBa r.r cno6oAbr, ecJrr{ trHoe He [peAycMorpeHo 3aKoHoM. Henparouepnsrfi omas s
npeAocraBJlenuu co6panrux B ycraHoBJIeHHoM noprAKe AoKyMeHToB, aE6o necsoeBpeMeHHoe qpeAocraBJreHr.re
TaKID( AoKWe+IToB HJII,I tlttofi rutQoptrlallnH B cJrJ rarx, npeAycMorpeHHhrx 3aKoHorr,r, lrn6o [peAocraBJreHr,re
nenolHofi lurlt 3aBeAoMo loxnofi r,rnQopua4,ru - BJIerIer HaJroxeHr.re Ha AoJIxHocrHbIx nl,rtl aAMLrHucrparlrBHoro
unpaQa B pa3Mepe, onpeAeJrteMola KoAercou o6 a4unHracrparr{BHbrx rpaBoHapyueHr,rrx.
7 .5.3 . B coorBercrBr.tu c fpaxAascxnM KoAeKcoM JlilIa, He3aKoHHhrMr.r MeroAaMr{ [oJDrur.rBrur{e uH$opuaqmo,
cocraBJrtlo4yo crryxe6uyto taftny, o6rgarrt Bo3MecrIITb qpr{rr}rHeHHbre y6urxu, nprueM TaKarr xe o6rgannocrr
Bo3naraercr n ua pa6orHuron.
7.5.4. VronoBHat orBercrBeHHocrb 3a HapylneHl,re.He[p].rKocHoBeHHocrlr qactHofi )KH3Hlt (a rorra qncJre He3aKorrHoe
co6npanue IilII{ pacnpocrpaHeHne cseAennft o .IaciHofi xl{3Hr,r Jrr{qa, cocraBJrrroqero ero r[rIHJ[o lLlru cenrefinyro
rafiry, 6es ero comacnr), HenpaBoMepHhrfi locryii K oxparureMofi saronou KoMnbrorepnoft unQoprrlaquu,



HelpaBoMepubrfi orxag B npeAocraBrrenun co6pauHhlx B ycraHoBJIeHHoM noptAKe AoKyMeIrrioB u cae4euufi (ecln
gTn Aef,Hrar rrprrr.rHr.uru BpeA npaBar{ r{ 3aKorrHLrM rrHTepecaM rpax,{aH), coBepmeHHhre nHrIoM c nc[onb3oBaHueM
cBoeno oryxe6noro noJroxeH[r HaKa3hrBaencfl mrpaQou, nr,r6o nuuexueM [paBa 3arr[Marb oflpeAeJreHHlre

AOJD(HOCTIr r4rrr,r 3aHr{MaTbCr OnpeAeIIeHHoft Aerrenblrocruo, nn6o apecroM B cooTBeTgTtsrur c YK P@.

7.6. HenpaaoMepHocrb Aerrq[bHocru opraHoB nocyAapsrBer*rofi ruractr n opraur{nq{fi uo c6opy n
nctroJrl3oBaunro nepcoHaJrbHblx AoHHHx Moxer 6nrr ymanoBlreHa B cyAe6rroM rroprAKe.
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